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Local Action Request Form

This form is to be used by nonprofit organizations that want to request goods and or services from TecsChange.  Please fill in this information for the organization that will be the official recipient. Please answer all questions that apply. 

Date: _______________



Organization Name: ________________________________________________________

Mailing Address:
________________________________________________________

Contact Name: ____________________________________________________________

Telephone Number: ______________________Fax Number: _______________________

E-mail Address: ___________________________________________________________

Web Address: _____________________________________________________________

How did you hear about TecsChange? __________________________________________

_________________________________________________________________________

Organizational Questions

1. Please describe the mission of your organization ______________________________

________________________________________________________________________

2. Are you recognized as a non-profit or charitable organization? ____________________

3. Does your organization provide services (health, education, etc.)?  If so, please describe. ______________________________________________________________

4. Does your organization do organizing work (labor, youth, etc.)? If so, please describe. ______________________________________________________________________

5. Does your organization do advocacy work (environment, human rights, etc.)?  If so, please describe. ________________________________________________________

6. What other programs and projects does your organization implement?

______________________________________________________________________

__________________________________________________________________________________
7. From what sources does your organization obtain funding? 

______________________________________________________________________

______________________________________________________________________

8. What is the annual operating budget for the organization?

______________________________________________________________________

Specific questions about the donation

9. What do you request from TecsChange?

Hardware – computers, components, monitors, printers, etc.

Service - hardware modification / repair, local network modification / installation

Other (please explain)_______________________________________________________

10. What will our work/assistance/computers enable you to do? ______________________

______________________________________________________________________

11. What is the budget for this project?__________________________________________

12.  Who is the contact person for this project? ___________________________________

Technology Planning

13. How do you anticipate that a change in your technical abilities would change the organization? __________________________________________________________

______________________________________________________________________

14. Who at the agency has been involved in planning for technology staffing, training and purchases? ____________________________________________________________

15. Who at the agency has been involved in day-to-day computer troubleshooting and maintenance tasks? _____________________________________________________

16. Who will be involved in the implementation of new technology efforts?

______________________________________________________________________

17. Are staff members able to use the technology that is crucial to their efficiency and to the tasks they need to accomplish? ____________________________________________

18. What type of training have staff members completed in the past?  How useful was it?

______________________________________________________________________

______________________________________________________________________

19. What type of financial resources does your organization have available for technology?  Are you prepared to seek additional funding from other sources?

______________________________________________________________________

______________________________________________________________________

20. What are the obstacles to your organization's effective use of technology?

______________________________________________________________________

______________________________________________________________________

21. What is management's attitude and role in the organization with regards to technology? ______________________________________________________________________

______________________________________________________________________

22. How would you assess your use of technology compared to other agencies with similar missions? _____________________________________________________________

______________________________________________________________________

23. Do you need better systems to streamline your operations, increase communication among staff, reach out to clients, cultivate your board, or communicate with your members? _____________________________________________________________

______________________________________________________________________

24. What role does the implementation of new technologies play in your strategy for the next five years?  Do you need new technology in order to grow?  Would new technology allow you to respond to new opportunities? ___________________________________

______________________________________________________________________

Transportation & logistics

25. Have you established a means of transporting the equipment? _____________________________________________​________________________

26. Do you, or anyone you know have the ability to set up the computer upon arrival? _____________________________________________________________________
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