	
TecsChange In-Process Form
	Student Name(s)_________________________

Inspected By_________________________

Date_________________________



1. From Label on Computer:

· Make/Model______________
(  TC # 20_______-C      
(  CPU Type/Speed____________

2. What is Inside Computer (cover off): 
(Fill in values in appropriate section if you can read them.)
· CPU
(  Hard Drives (how many?)_____
(  (Size if you can read the label)_________
· Memory:  72 / 168  pins
 How many slots?_____ Empty Slots?______ 

· Floppy Drive(s) 
(  CD-ROM
(  Video Card
(  Video on Motherboard

· Com1
(  Com2
(  LPT1
(  Modem
(  Network Card

· Sound Card
(  PS/2 Mouse Port
(  Other Cards____________________
3. Boot Tests – Tests that run at Startup  (Chkdsk and Mem will also run.  Fill in information if you see it in Section 5)

· BIOS Name / Revision ____________________
(  POST Test Errors?  Yes / No
· CD-ROM Drive Letter (Probably E: ) ____________
4. SETUP Information (CMOS/BIOS)  (Fill in values from SETUP in the appropriate sections when you can find them.)
· Keys to hit to enter SETUP___________________
5. Tests to Run from the WORK DISK

· Date
(  Time 
(  MEM ________________


· ChkDsk C:  (Drive Size)_____________
(  ChkDsk D:  (Drive Size)_____________

· ScanDisk C:
(  ScanDisk D: (if you have two drives)
6. Run CHECKIT  (Do NOT run tests for MEMORY and HARD DRIVES.  ONLY run the tests specified in the Work Plan)

· Floppy Drives
(  System Board
(  Video 
(  Keyboard

Serial Port(s)
(  COM1 
(  COM2
Parallel Port(s)
(  LPT1
(  LPT2

7. Load Windows 

· FDISK
(  Format
(  CAB files loaded
(  Installation Complete
8. Comments and Changes (Use back of form if necessary.  Do not start a new In Process Form for changes.)
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